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	STAFF APPLICATION FORM 
	Office use only

	
	Closing date
	

	Please complete all parts in black ink or type
	Date received
	

	
	Short listed
	


	Post Title & Reference
	
	Grade or Level
	
	Name of school




	Personal Details

	Title


	Full name



	Present address
	All previous names



	
	Home phone no.



	
	Mobile or work no.


	
	National Insurance no.


	E-mail address
	Where did you see this post advertised?




	Current Employment

	Name and address of current or most recent employer


	Job title



	
	Current salary 



	
	Date appointed



	
	Date available



	Outline of responsibilities


	Reason for seeking other employment




	Previous Employment Please continue on a separate sheet(s), if necessary. Please account for any gaps in employment.

	Name and address of employer


	Job title



	
	Salary 



	
	Date appointed



	
	Date available



	Outline of responsibilities


	Reason for seeking other employment




	Name and address of employer


	Job title



	
	Salary 



	
	Date appointed



	
	Date available



	Outline of responsibilities


	Reason for seeking other employment




	Name and address of employer


	Job title



	
	Salary 



	
	Date appointed



	
	Date available



	Outline of responsibilities


	Reason for seeking other employment




	Education Please continue on a separate sheet(s), if necessary.

	Name of Establishment
	FT or PT
	Qualification
	Grade
	Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Training Please include details of professional or personal development. Please continue on a separate sheet(s), if necessary.

	Name of course
	Organising body
	Brief description of course content
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Statement in support of your application

	Please use this section to show how your experience and achievements meet the requirements of this post. Please refer closely to the job description and person specification in this section. Include relevant skills and experience that you have obtained through previous employment, work experience, voluntary or community involvement, personal interests or education. Please continue on a separate sheet if necessary if completing the application by hand.




	References

	Your current or most recent employer must be one of your referees (or training provider for NQTs). The College reserves the right to contact any of your previous employers for a reference, if an offer of employment has been made to you or is contemplated. Relatives are not acceptable, even if they are your employer.


	Full name


	Full name



	Title


	Title



	Address


	Address



	Telephone no.


	Telephone no.



	Fax no.


	Fax no.



	Email address


	Email address



	Have you ever been known by any other names? If yes, please give full details here

 


	Miscellaneous Information

	Are you related to or the partner of any school governor?  Yes / No
If yes, please give details. Such a disclosure will not disqualify you from consideration. However, the failure to declare such a relationship may disqualify you, or may be dealt with under the appropriate procedure which may include the Disciplinary Procedure.
How did you become aware of this vacancy? 


	Disclosure of criminal convictions and Rehabilitation of Offenders Act 1974

	The appointment of any member of staff who may have contact with, or access to children or vulnerable adults will be subject to the receipt of a satisfactory disclosure from the Criminal Records Bureau.  Please make the following declaration and tick the appropriate box.

“I have read the statement about the council’s policy on convictions as detailed in the terms and conditions of the post and:”


	
	I have nothing to declare


	
	I have information to declare and I have attached a sealed envelope containing details


	Southend Adult Community college welcomes applications regardless of gender, disability, age, ethnicity, sexual orientation or faith.

The college is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment and that students and staff can study and work in an environment free from harassment and bullying

Self declaration

	The information stated in this application, together with any accompanying papers is, to the best of my knowledge, correct. I understand that a false entry may lead to either an offer of employment being withdrawn or disciplinary action being taken which could result in dismissal.

Signed…………………………………………………………………………………. Date……………………………………………..




Thank you for taking the time to apply.

Please send your application using the method(s) and details listed below:
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